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ASSI STANT FI RE CHI EF

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses positions, the primary duty of which is
acting as Fire Chief in the Chief's absence. The Assistant Fire
Chi ef oversees the care and nmmi ntenance of all fire departnent
equi pnmrent and property, provides final approval for scheduling
of personnel, and maintains departnment inventory of supplies.
Enpl oyees of this class also assist in the preparation of the
departnmental operating budget and participate in the public
educati on program of the department. The Assistant Fire Chief
works with a high degree of independence in the performance of
assigned duties, discussing work assignnents with, and having
wor k performance reviewed by, the Fire Chief. This class ranks
directly below that of Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Manages the operation of the fire departnment in the absence of
the Fire Chief. Recommends nanagenent policies, goals, and
obj ectives for the departnment. Conducts inspections of various
di visions of the department, evaluates the effectiveness of
these divisions, and takes appropriate action to correct or
i nprove problem areas. Recommends changes in departnent
operations that will help the city inprove |SO ratings.

Assists in the preparation of the departnental operating budget
by conpiling and organi zi ng data needed. Authorizes expenditure
of funds, making sure that such expenditures are in accordance
with the budget.

I nfornms the public about the work of the fire department by
nmeans of tal ks, denonstrations, and distribution of literature
to schools and civic groups.

Provides for the care of fire fighting apparatus and equi pment,
vehicles, and property. Arranges for repairs and nmintenance
when required. Manages the testing of equipnent to assure that
it meets applicable standards. Wites specifications for new
fire departnent equi pment. Meets with sales representatives to
review products. Maintains inventory and orders and di sburses
supplies and equi pnent. Purchases equi pnment and suppli es.
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Manages subordinate fire departnment personnel. I nspects the
appearance of assigned equi pnmrent and personnel. Assigns duty
areas and work schedules and approves |eave. Oversees and
eval uates the work performance of subordinates. Provi des

assi stance to subordinates in _technical areas of work and
counsel s enpl oyees who are experiencing work probl ens.

Supervi ses subordi nate enpl oyees at the scene of a fire or other
enmergency and directs enmergency scene activities, including
rescue, forcible entry, ventilation, fire extinguishnent,
sal vage, overhaul, safety precautions, and providing emergency
medi cal attention. Miintains fire ground comuni cati ons.

| nvestigates the causes, origins, and circunmstances of fires
occurring within the jurisdiction; provides for the security of
the fire scene to prevent damage or renoval of evidence.
Perforns any related duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess ot herwi se specified, all requirenents must be net by the
filing deadline for application to the test.

Must neet all requirements of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

After offer of pronotion, but before beginning work in this
cl ass, nmust pass a nmedi cal exani nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

Must be a regular and pernmanent enployee in the class of
District Fire Chief immedi ately preceding the closing date for
application to the board.
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